
Guide for the EIA-7A Internet Data Collection (IDC) Form 
 

Login by entering the following address in an Internet Browser or by clicking on the 
hyperlink in this guide: 
 

https://signon.eia.doe.gov/ssoserver/login
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After you enter Userid  and Password and click the Logon button, the following screen 
will appear: 
 

  
 
 
Click on the EIA-7A option.  After clicking on the EIA-7A option, you will see the EIA-
7A Home Page: 
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Run the mouse cursor either over Select MSHA ID or Text Only MSHA ID List, to see 
a list of your MSHA IDs. 

 
 
Click on any one of the MSHA IDs to open the EIA-7A Survey Form for that site. 
 
After you click on one of the MSHA IDs, the Identification page will open automatically 
 
Review Section I. A. through I. F. 
 
If Section I. D. Type of Company Operating This Mine/Facility = Independent 
- Please complete the identification information from I. A. through I. D. 
 
If Section I. D. Type of Company Operating This Mine/Facility = Operator, or Contractor 
- Please complete the identification information from I. A. through I. F. 
 
Any changes in Section I. A. through I. F.  

Section A and B – Please provide any changes in the Remarks, and provide MSHA 
any changes in this section by filing the quarterly Form MSHA 7000-2. 
  

Section D, E and F – Please provide any changes in the Remarks 
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Identification Tab Information - Required for All Form Types, including Mine 
Only, Preparation Plant or Other Facilities, and Mine and Other Facilities 
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Review Section I. G. Kind of Mining Operation 
 
If the box of 1. Underground Mine is checked, one or more type of underground mine 
must be selected, and b. Percent of Production by Method must be added up to 100%. 
 
If the box of 2. Surface Mine is checked, the surface mine type is retrieved from the 
MSHA 7000-2 data. 
 
If the box of 3. Other Facilities is checked, the box of Preparation Plant is also checked 
by the EIA.  Check the boxes that apply.  
 
Any changes in Section I. G.  – Please notify the Survey Manager via EIA-
7A@eia.doe.gov for a prompt correction. 
 

   
If the Radio Button Yes is checked for Section H. Status Change, please provide all 
information in this section. 
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If the box of I. Union Identification is checked, please select an appropriate union name 
from the drop down list. 
 

 
 
Format of Latitude and Longitude: 
 

Ming Location Degree Minutes Seconds 
Latitude 2-digit 2-digit 2-digit 
Longitude 3-digit 2-digit 2-digit 
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J. Mining Location 

 
 
Please select an appropriate method used to determine latitude and longitude from the 
drop down list. 
 
If the selective method is Global Positioning System (GPS), or U.S. Geological Survey 
MapFinder (www.usgs.gov), please select an appropriate datum from the drop down list 
in the following: 
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If Other is selected for the Section J. 2. (a) Method used to determine latitude and 
longitude, and (b) datum, please provide a description in the field when it appears next to 
the drop down.  
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Productive Capacity Tab Information - Required for All Form Types, including 
Mine Only, Preparation Plant or Other Facilities, and Combo (Mine and 
Preparation Plant) 

 
 
For Mine Only, and Mine and Other Facility 
- Please provide Annual Productive Capacity in whole short tons. 
 
For Preparation Plant or  Other Facilities only, including Tipple, Loading Dock, and 
Train Loadout 
- Please provide Annual Processing Capacity in whole short tons. 
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Coal BedsTab Information - Required for Form Type Mine Only, and Combo 
(Mine and Preparation Plant) 
 

 
 
Add one or more lines for entering coal bed data 

Please click on the button to add one or more lines. 
 
Delete one or more lines of coal bed data 

Please check the box of a line, and then click on the  button to delete a line. 
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Bed Name – The previous two years coal bed names are restored in the drop down list 
for your reference. 
  

1. Please select an appropriate coal bed name from the drop down list. 
2. If coal bed name is new, please click on “Add New Coal Bed Name”, and the 

following dialog box will be displayed on the screen. 

 
 

3. Please enter new Coal Bed Name, and click on the  button. 
4. Then, the new coal bed name will be replaced into the coal bed cell. 

 
Coal Classification Code – The previous two years coal classification code is restored in 
the drop down list for your reference.  
 
 
Thickness - Please report thickness in inches. 
 
 
Coal Production Percentage – Must add up to 100%. 
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Recoverable Reserves, and Recovery Percentage Information - Required for Form 
Type Mine Only, and Combo (Mine and Preparation Plant) 
 

 

A. Recoverable Reserves - Enter the tonnage representing remaining coal reserves at 
this mine at the end of the reporting year that you estimate can be recovered (mined) in 
the future.  Exclude coal left in place after mining.  Report to the level of accuracy 
known, assuming today’s prices and equipment currently owned and operable. 

B. Recovery Percentage -  Enter the recovery rate used to estimate reserves at this mine.  
Report recovery rate to the nearest whole percent.  Note: Minable coal tonnage times 
recovery rate should equal recoverable coal reserves. 
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Disposition of Coal Tab Information - Required for All Form Types, including Mine 
Only, Preparation Plant or Other Facilities, and Mine and Other Facilities 
 

 
 
For the form type of Mine Only and Mine and Other Facilities – Please provide all 
disposition of coal information from A. through E. 
 
For the form type of Preparation Plant or Other Facilities – Please provide Coal 
Consumed to Operate This Facility only. 
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Coal Preparation Tab Information - Required for the form type of Preparation 
Plant or Other Facilities, and Combo (Mine and Preparation Plant) 
 

 
Please complete blocks 1 and 2 only if this mining operation includes a preparation 
plant or tipple which crushes, screens, or mechanically cleans coal. 
 
The total coal preparation percentage must add up to 100%. 
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Remarks Tab – Please provide any changes in Identification section, and your 
comments in the Remarks.  
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Process Tab – Please review, and clean up edits flags for questionable data, and print a 
printable version of your EIA-7A form before submitting your data. 
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Review the EIA-7A Edit Report, and Clean Up Edits Flags 
 

1. Please click on the Hyperlink, to review the EIA-7A 
Edits Report below: 

 

C:\Documents and Settings\ICR\My Documents\Coal\database\7A\4. EIA-7A 
Internet Form Submission Guide.doc 



Guide for the EIA-7A Internet Data Collection (IDC) Form 
 

 
2. Please clean up edits one at a time by reading the warning message 
3. Please Click Here To goto the error and close the edits window 
4. Please recheck the value and make necessary changes. 
5. If the value is correct, please click the box , and 

provide a detailed explanation in the override box below: 
 

 
 

6. Click on the Submit Changes button, the following screen will be displayed on the 
screen 

 

 
 

7. From this screen, you may  before 

pressing the button to continue your submission 
8. The printable version of the EIA-7A form with your submitted data will be 

displayed after clicked the hyperlink  
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• You may click on the hyperlink  to print a copy for your file. 

• Click on the hyperlink  to close it. 
 

9. After clicked on the button, the acknowledgement 
screen will be displayed below. 

 

 
 

10. From this screen, press the button to finalize your 
submission for this MSHA ID. 

 
11. The confirmation message below will be displayed after the Submit and Finalize 

button is pressed. 

 
 

12. At this point, you may press , or press  on 
the banner, return to the Home Page, and continue to submit your remaining data 
for the next MSHA ID. 

 
Any revisions after your data is finalized, please contact us: 
 
Contact Name Contact E-mail Contact Phone Number 
Patty Chou Patty.chou@eia.doe.gov 202-287-1977 
Catherine Ziegler Catherine.ziegler@eia.doe.gov 202-287-1922 
EIA-7A Mail Box EIA-7A@eia.doe.gov  
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